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PREFACE

Article 309 of the Constitution of India provides that subject to the
provisions of the Constitution, Acts of appropriate Legislature may regulate the
recruitment, and conditions of service of persons appointed to public services and
posts in connection with the affairs of the State, and, until a provision in that
behalf is made by or under an "Act" of the appropriate Legislature, such rules may
be framed by the Governor of the State.

2 Earlier, at the time of framing three Volumes of Punjab Civil Services
Rules, the desirability of framing the "Act" was examined by the then Punjab
Government in consultation with the Government of India and it was observed
that from the promulgation of the Constitution, various sets of rules were framed
and revised under the proviso to Article 309 and brought into conformity with
the Constitution. Since the said proviso empowers the President and the Governor
to make rules in the case of services and posts in connection with the affairs of the
Union and of the State respectively, it was not considered necessary to enact the

Act, referved to above.

3. The matter regarding re-writing of all the three Volumes of Punjab
Civil Services Rules has been under active consideration of Haryana Government
for last many years. The Governor of Haryana in exercise of the powers conferved
by the proviso to Article 309 of the Constitution of India, has been pleased to
approve the following seven rules books of Haryana Civil Services Rules to regulate

the terms and conditions of services of the employees of State of Haryana : -

1. Haryana Civil Services (General) Rules, 2016
2. Haryana Civil Services (Pay) Rules, 2016
3. Haryana Civil Services (Travelling Allowance) Rules, 2016
4. Haryana Civil Services (Allowances to Govt. Employees) Rules, 2016
5. Haryana Civil Services (Leave) Rules, 2016
6. Haryana Civil Services (General Provident Fund) Rules, 2016
7. Haryana Civil Services (Pension) Rules, 2016
4. Haryana Civil Services (Govt. Employees’ Conduct) Rules, 2016,

Haryana Civil Services (Punishment & Appeal) Rules, 2016 and Haryana Civil
Services (Compassionate Financial Assistance) Rules, 2016 are being notified
separately by the General Administration Department.



5. Main features of these Rules are as under : -

(2) Al the instructions/policy decisions taken by Haryana
Government upto December, 2015 have been incorporated and
redundant/obsolete rules or portion thereof have been deleted.

(2) The language of these rules is easy to understand and catchword
titles have been provided to make the reading user Friendly.

(3) New terms created from time to time since 1953 have been
defined. Terms common for more than one rules books have been

compiled at one place.

6. The soft copy both in Hindi and English language has also been made
available on the website of Finance Department namely www.finhry.gov.in. The
hard copy of English language would also be made available in near future for sale
in the sale depots of Printing & Stationery Department, Haryana.

7. If any error or omission is found in these rules the same may please be
brought to the wnotice of Finance Department, Haryana Civil Secretariat,

Chandigarh so that the same can be corvected.

Dated : 19 July, 2016 Sanjeev Kaushal
Additional Chief Secretary to Government, Haryana,
Finance Department.
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Haryana Government
Finance Department

Notification

The 19™ July, 2016

No. 2/2/2013-4FR/1571.— In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India, the Governor of Haryana hereby makes the
following rules, regulating the terms and conditions for grant of Travelling Allowance

to Government employees of the State of Haryana:-

Chapter - 1
Preliminary

Short title and commencement.—

(1) These rules may be called the Haryana Civil Services (Travelling Allowance)
Rules, 2016.

(2) These rules shall be deemed to have come into force from 19" July, 2016.

Extent of application.—

Except as otherwise provided, these rules shall apply to all Government employees
of Group ‘A’, ‘B, ‘C’ and ‘D’ including Members of All India Services serving in
connection with the affairs of Haryana State, and any other Government employee
or class of Government employees to whom the competent authority may, by

general or special order, make them applicable.

Note 1.— The Speaker of the Legislative Assembly has agreed under clause (3)
article 187 of the Constitution that until a law is made by the Legislature of the
State under clause (2) of article 187 of the Constitution or rules are framed by
the Governor in consultation with the Speaker of the Legislative Assembly
under clause (3) of article 187 of the Constitution of India, these rules and
amendments thereof, if any, after prior consent of the Speaker, shall apply to

the secretarial staff of the Haryana Legislative Assembly.

Note 2.— The Chairman, Haryana Public Service Commission, has agreed to the

application of these rules as amended from time to time, in the case of officers
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and employees of the Haryana Public Service Commission.

Note 3.— If any doubt arises as to whether these rules apply to any person or not,
the decision shall lie with the Finance Department.

Special provisions, if any, inconsistent with these rules.—

When in the opinion of the competent authority, special provisions inconsistent with
these rules are required with reference to any particular post or any conditions of
service, that authority may, notwithstanding anything otherwise contained in these
rules, and subject to the provisions of clause (2) of article 310 of the Constitution of
India, provide in the terms and conditions of appointment of the person appointed to
such post for any matter in respect of which in the opinion of that authority special

provisions are required to be made:

Provided that in the terms and conditions of appointment it shall be clarified in
respect of any matter for which no special provision has been made in the terms

and conditions of appointment, provisions of these rules shall apply.
Regulation of claim to travelling allowance.—

(1) A Government employee’s claim to travelling allowance shall be regulated by
the rules in force at the time the journeys in respect of which they are made or

undertaken.

(2) The travelling allowance of a Government employee, who is promoted or
reverted or granted an increased rate of pay with retrospective effect, shall not

be reviewed.
Power to relax, interpret and amend.—

The power to interpret, change, amend, relax and removal of doubt of these rules

shall lie with the Finance Department.

Note 1.— Communications regarding the interpretation and alteration of these rules
shall be addressed to the Finance Department through the Administrative

Department concerned.

Note 2.— Where the Finance Department is satisfied that the operation of any of
these rules regulating the conditions of service of Government employees or
any class of such Government employees, causes undue hardship in any

particular case, it may by order dispense with or relax the requirements of that
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rule to such extent and subject to such conditions, as it may consider
necessary for dealing with the case in a just and equitable manner.

Re-delegation of powers.—

The Administrative Department/Heads of Departments/ Appointing Authorities
competent for any purpose under these rules may re-delegate the powers on their
own responsibility and subject to such restrictions as they may like to impose, to the
officers working under them at their headquarter offices and also declare as
Controlling Officer for the purpose of countersigning the travelling allowance bills.
Copies of all such orders shall invariably be supplied to the Finance Department

and the Principal Accountant General, Haryana.
Repeal.—

The Travelling Allowance Rules contained in Punjab Civil Services Rules, Volume
lll in force immediately before the commencement of these rules, are hereby

repealed:

Provided that any order made or action taken under the rules so repealed
shall be deemed to have been made or taken under the corresponding provisions of

these rules.

*kkkhkkkkikkkk
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8.

Chapter - li

Definitions

Definitions.—

(@)

Unless the context otherwise requires;

1)

)

©)

(4)

(®)

(6)

“actual travelling expenses” means the actual cost of journey performed in

public interest and also includes taxes, ferry and toll charges paid, if any;

“composite transfer grant” means a lump sum amount payable to a

Government employee in lieu of transfer travelling allowance;

“controlling officer” means a Head of Department or any other
departmental officer who is entrusted with the responsibility of controlling the
incurring of expenditure and/or the collection of revenue by the competent
authority;

Note.— Administrative Secretary may declare any gazetted officer a
Controlling Officer for the purpose of travelling allowance, who is

immediately subordinate to him and is working in his own office;

“daily allowance” means an allowance for each day or part of a day spent
away from headquarters, which is intended to cover the ordinary daily
charges incurred by a Government employee in consequence of such

absence;

Note.— Where the distance between two stations (from bus stand to bus
stand) is less than twenty kilometers by the shortest route, no daily

allowance shall be admissible in such case;

“duty point” means the place of office where an employee is on duty. In
case of departure for both outward and inward journey, it may be the place of

office, residence, stay or place of work visited, as the case may be;

“emoluments” for the purpose of grading for travelling allowance purposes
means basic pay or grade pay which is being drawn by a Government
employee on the day when the journey is performed by him for tour in public

interest;
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(b)

(@)

8)

©)

(10)

(11)

(12)

“own vehicle” means a registered personal vehicle in the name of the

Government employee concerned or in the name of his/her spouse;

“public conveyance” means the train, bus, aircraft, river steamer or any
other public conveyance which plies regularly for the conveyance of
passengers and run by an organization under the control of any State
Government or Government of India and also the private organizations

authorized by any Government;
Note.— It does not include any ‘Chartered’ means of conveyance;

“shortest route” means that route by which the traveller can most speedily
reach his destination by ordinary mode of travelling. If journey is performed
within haryana from one station to another the shortest route from bus stand
to bus stand and out of haryana the shortest route from railway station to
railway station shall be taken into account for the purpose of these rules;

Note.— In case of doubt, a Head of Department may decide which shall be

regarded as the shortest of two or more routes;

“tour” A Government employee is treated on tour when he is away from his
headquarters either within, or beyond his sphere of duty, in public interest,
with proper sanction of the authority not lower than Head of office. In case of
doubt, the Controlling Officer may decide whether a Government employee
during the period of particular absence from headquarters is to be treated on

tour or not;

“transfer travelling allowance” means the composite transfer grant
admissible to a Government employee on his transfer from one station to

another in public interest which involves change of residence;

“travelling allowance” means an allowance admissible to a Government
employee to cover the expenses incurred by him while on tour in public
interest. It includes daily allowance, road mileage allowance, local mileage
allowance, permanent travelling allowance. It also includes reimbursement of

actual travelling expenses and hotel charges limited to entitlement;

The terms not defined in this chapter but defined in the Haryana Civil Services

(General) Rules, 2016 shall have the same meaning for the purpose of these

rules.

*kkkhkkkkikkkk
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Chapter - 11l

General

Different kinds of travelling allowance.—

The following are the different kinds of travelling allowance, which may be drawn in
different circumstances by Government employee as per provisions of these rules;

namely:-

(@) actual cost of travelling;

(b) daily allowance;

(c) reimbursement of hotel charges;
(d) road mileage allowance;

(e) local mileage allowance;

() composite transfer grant

Grading of government employees.—

The gradation pattern for the purpose of entitlement and calculating of travelling

allowance based on grade pay is as under: -

| Grade- | | Employees drawing grade pay of Rs. 10,,000/- or |
i | above and those who are in the pay scale of HAG+ or |
i i above and District Judge/Addl. District Judge i
Grade- Il Employees drawing grade pay of Rs. 8,900 to 9,800
and Judges of senior division.
Grade- 11l Employees drawing grade pay of Rs. 4,600 to 8,800
and Judges of junior division
i Grade- IV i Employees drawing grade pay of Rs. 2,500 to 4,200. i
i Grade- V i Employees drawing grade pay of Rs. 1,300 to 2,400. i

Note 1.— Travelling allowance of any person working on daily wages, part-time,
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11.

12.

13.

contract basis, work-charged employees, persons re-employed after
retirement or otherwise who are not drawing pay in any pay scale shall be
regulated under these rules on the basis of minimum of the functional pay
scale sanctioned for the same post in Haryana Government.

Note 2.— In case of doubt, appointing authority shall be competent to take the

decision.

Note 3.— A Government employee during transit from one post to another shall

rank in the grade to which the lower of the two posts would entitle him.

Entitlement of travelling allowance while on leave or under suspension.—

Travelling allowance of a Government employee on leave or under suspension shall
be regulated by the emoluments drawn by him before proceeding on leave or
suspension, as the case may be.

Competent authority for tour.—

The following authorities shall be competent to direct a Government employee
subordinate to them to perform journey in the interest of the public service for any

purpose not specified in these rules:-

| Head of Office | Within Haryana, Chandigarh and Delhi |
_________________________________________ ]

Head of Department | Anywhere in India i
_________________________________________ |

Administrative Within and out of India. !

1

Department i

Beginning and end of journey.—

(1) A journey on transfer is held to begin from or end at the actual residence of

the Government employee concerned.

(2) Any other journey is held to begin from or end at the duty point or residence,

as the case may be.

(3) Where a journey begins/ends at a station which is neither the Government
employee’s headquarters nor his place of duty, it may be treated to have
commenced/ended at his residence. The travelling allowance claim in such
cases shall be restricted to the claim had the journey been performed from his

residence.



HARYANA CIVIL SERVICES (TRAVELLING ALLOWANCE) RULES, 2016 9

14

False claim/drawl! of travelling allowance.—

The Government employee claiming/drawing a false or bogus travelling allowance
shall be liable to disciplinary proceedings under the Haryana Civil Services
(Punishment and Appeal) Rules, 2016 and shall be awarded one of the major
punishments as defined in the Haryana Civil Services (Punishment & Appeal)
Rules, 2016. The following category of claims amounts to a false claim/drawl of

travelling allowance—
(@) for ajourney not actually performed,;

(b) of a higher class as per entitlement whereas the journey actually performed in

a lower class;
(c) by submitting false certificate/tickets;

(d) of road mileage allowance and/or toll charges when the journey not actually

performed by own vehicle or taxi/auto-rickshaw.

*kkkhkkkkikkkk
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15.

16.

Chapter - IV

Various Modes of Journey and Entitlement

Journey by class of accommodation of entitlement or above class.—

(1) Except as otherwise provided in these rules each Government employee is
required to travel by the mode and class of accommodation for which he is

entitled under these rules.

(2) There shall be no bar in undertaking a journey by any mode of public
conveyance or in any class of accommodation above the respective
entitlement of the Government employee, provided that the claim filed for
reimbursement shall be restricted to the entittement. However, in all such
cases, the essential documents required to be submitted and essential
conditions required shall be met with, in reference to the performance of
journey. In such cases, there shall be no pre-requirement of seeking the
approval of the competent authority for performing a journey above the

entitlement.

Note 1.— This provision shall not be applicable if journey is performed by own
vehicle without prior approval of the competent authority.

Note 2.— If journey is performed by any mode or class of accommodation lower
than that of entitlement, the actual fare of lower class of accommodation or

road mileage allowance of lower mode actually used shall be admissible.

Note 3.— The Government employee performing journey by his own vehicle as per
entittement or by a vehicle lower to the entitlement shall be entitled to road

mileage allowance for the vehicle actually used or entitled, whichever is less.

Note 4.— The Administrative Department is the competent authority to allow a
Government employee to perform a particular journey in a class higher than

that of his entitlement.

Reimbursement of actual cost of travelling.—

When journey on tour is performed by public conveyance, the actual fare of the
entitled class/mode or the class/mode by which actually travelled, whichever is less,

shall be reimbursable.
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Note.— The fare of journey shall not be reimbursable if free pass for journey by
public conveyance has been made available to a Government employee.

17. Entitlement of journey by bus.—

The entitlement of class of accommodation of journey by bus shall be as under:-

1 1 1
L Crade JourneybyBus . ,i
| Grade | | AC Bus including Volvo of Haryana Roadways. i
i and Il i i
Grade lll 1 AC Bus including Volvo of Haryana Roadways or

Deluxe Bus.

18.  Entitlement of journey by rail.—

The entitlement of class of accommodation for journey by rail is as under:-

Grade Journey by Rail
EF&&ZT&HHH ______ A.C. First Class or Exec[J_ti_v_e“(_:I_e;;; ______________
 Grade ll AC. Il Tier or A. C. Chair Car
{EF&&ET\_/ ___________ | A.C. Ill tier or Non A.C. CharCar
;L'é?éa'év ___________ i 2" Class/2™ Class Sleeper Ji

Note.— Journey by rail includes Rajdhani Express, Shatabadi Express and other

such trains.
19. Entitlement of journey by sea or river steamer.—

The entitlement of accommodation of journey by sea or river steamer is as

under:-
i Grade i Journey by Sea or River Steamer i
Grade | & 1l Highest Class.
Grade lll & IV If there are—

2 Classes by lower class
3 by middle class
4 classes by third class.

Grade V By lowest class.
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Note.— In cases where the steamer company has two rate of fare, one inclusive

and one exclusive of diet, the word ‘fare’ in the above rule shall be held to

20.

mean fare exclusive of diet.

Entitlement of journey by air.—

The entitlement by air and its class of accommodation are as under:-

Grade

Entitlement of accommodation for journey
by Air

Grade I:-

(i) Chief Secretary/
Additional Chief
Secretary

(i) Officers in higher
administrative
grade (HAG)
Scale

(iii) Officers in the

10,,000

grade pay of Rs.

() Business Class within India and 1% class
out of India.

(i) Business Class within India and 1% class
out of India.

(i) Economy Class within India and premium
economy class out of India.

Grade Il

Economy Class (within or out of India).

Grade Il

(i) Officers in the Grade pay of Rs.
8700/8800 may travel by air in economy
class while on tour within or out of India.

(i) Officers in the Grade Pay of Rs. 4600 to
8600 may travel by air in economy class
where the journey is of more than 500
kms. which cannot be performed overnight
by train, provided prior approval of the
concerned Administrative Secretary is
invariably obtained.

(iif) Head of Department & Special Secretary to
Government, Haryana need not to obtain
prior approval of Administrative Secretary
for journey by air and condition of journey
beyond 500 kms. is also not applicable to
him.

Grade IV

Economy Class (out of India only).

Grade V

Economy Class (out of India only).
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21.

22.

23.

24.

Permission for journey by air in exceptional circumstances.—

In exceptional circumstances, the Administrative Department (in consultation with

Finance Department) may permit any Government employee to travel by air in

public interest.

Selection of airlines for journey by air.—

All the officers concerned shall prefer air india for journey by air. The criteria for

selecting airlines other than air india shall be less and more competitive fares being

offered by the other airlines. Under no circumstances, the fares shall exceed the

normal fare of the entitled class offered by air india or its subsidiaries. Various

incentive schemes and concessional fares offered by airlines shall also be fully

utilized. A Government employee shall try to make booking in advance to the extent

possible.

Note.— If available, return tickets at concessional rates shall always be purchased
when a Government employee expects to perform the return journey by air
within the period during which it is available.

Reimbursement of reservation and cancellation charges.—

In case of cancellation of a journey due to any reasons, by public conveyance while
on tour or transfer in public interest, the following charges are reimbursable:-

(@) the actual cost of reservation and sleeper charges;

(b) tatkal seva charges;

(c) charges for booking of tickets through internet/ e-ticketing.

(d) cancellation charges for journey cancelled for official reasons or in

unavoidable circumstances.

Note 1.— Except in unavoidable circumstances, no refund of above charges shall

be admissible if journey is cancelled on the request of Government employee.

Note 2.— No refund of “agency charges” shall be made to a Government employee

who books his journey through a “travel agent” for his own convenience.
Tickets to be appended to claim.—

(1) When journey is performed by air, river steamer, air conditioned rail/bus or
delux bus, the tickets and boarding pass in case of journey by air, in original

shall be attached with the claim, otherwise ordinary fare shall be admissible.
(2) The actual cost of reservation and sleeper charges shall be reimbursed in full.

Note.— If ticket of journey is lost, the actual cost of journey of the entitled mode
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25.

26.

may be allowed to be reimbursed by the Head of Department to non-gazetted
Government employees and by the Administrative Secretary to gazetted
Government employees in exceptional cases subject to declaration by the

concerned Government employee.

Reimbursement of ferry and/or toll charges of public conveyance.—

A Government employee travelling on duty is entitled to reimbursement of the actual
amounts which he may have to spend for payment of ferry and other tolls for the
office items and fares for journeys by public conveyance.

Entitlement of journey by own vehicle or taxi and rate of road mileage
allowance.—

(1) Save as otherwise provided in these rules, the entitlement of journey by own

vehicle/taxi/ auto-rickshaw and the rate of road mileage allowance admissible

is as under:-
Grade Journey by Journey by own Rate of road mileage
Taxi/Auto- vehicle allowance
rickshaw
land Il AC taxi By own car Rs. 10/0J per kilometer

(for own car/AC taxi)

Taxi (with prior
approval of the

Head of office

By own car (with
prior approval of
the Head of office

Rs. 8/- per kilometer

rickshaw, (with
prior approval of
the Head of
office for each

journey.

motor cycle (with
prior approval of
the Head of office

for each journey)

for each for each journey)
journey)
IVandV | By auto- By own scooter/ Rs. 6/- per kilometer

(2)

The competent authority may, for special reasons to be recorded in writing,
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27.

28.

29.

permit road mileage allowance to be calculated on a route other than the
shortest:

provided that the journey is actually performed by such routes.

(3) The Government employee performing journey by a vehicle lower than the
entittement shall be entitled to road mileage allowance for the vehicle actually

used or entitled, whichever is less.

Note 1.— When journey is performed by own vehicle the registration number of the

vehicle used must always be mentioned in the claim preferred.

Note 2.— If a Government employee travels by a route which is not the shortest,
but is cheaper than the shortest, his road mileage allowance shall be

calculated on the route actually used.

Reimbursement of toll charges in case of journey by own vehicle.—

Where the journey is undertaken by own vehicle or taxi, all toll charges paid during
the journey within or outside the state shall also be admissible in addition to the

road mileage allowance on production of the original receipt.

Journey by Government employees in a vehicle of one of them.—

When two or more Government employees travel in a motor vehicle belonging to
one of them, the owner of the vehicle shall draw road mileage allowance as if he
travelled alone, provided one of them shall be entitled to journey by own vehicle
with or without prior approval of the competent authority, and the other Government
employee(s) shall be treated to have availed of free lift and no road mileage
allowance shall be payable but only daily allowance shall be admissible to him/them

as per provision in these rules.

Note 1.— Full daily allowance for journey day shall be admissible to the co-

passenger(s) other than the owner of the vehicle.

Note 2.— The Government employee shall certify in travelling allowance claim, the

registration number of the vehicle in which journey was performed.

Local journey while on tour.—

The local mileage allowance shall be admissible for local journeys performed on
tour within the State or outside the State upto fifty kilometers per visit per city. The

local mileage allowance shall be admissible at the rate of road mileage allowance
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30.

upto the prescribed limit or actual cost of travelling, whichever is less. The local
journey on tour means journey between office/ residence and bus stand/railway
station/airport at headquarters and also at the duty station between bus
stand/railway station/airport and the place of duty/residence.

Exception.— The limit of fifty kilometers shall not be applicable in case of tour in a

city having population more than fifty lakhs as per census data of 2011.
Note 1.— The local mileage allowance shall be calculated in completed kilometer.

Note 2.— The actual cost of travelling limited to entitlement shall be reimbursable
for local journeys performed on tour, on the basis of certificate given by the
Government employee mentioning the places of local journey visited in the

public interest.

Note 3.— A Government employee who performs journey on foot or by bicycle shall
be entitled to local mileage allowance at the rate of Rs. four rupees per

kilometer.
Journey within radius of 20 kms of headquarters.—

The Head of office may permit a Government employee to draw the actual cost of
travelling not more than local mileage allowance limited to twenty five kilometers in
a day at the rate admissible under these rules for the journey performed in public
interest at one or more stations within the radius of twenty kilometers of the
headquarters. In exceptional circumstances, Head of office may relax the limitation

of twenty five kilometers by recording reasons specifically.

*kkhkhkhkhhkhkkikkx
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31.

32.

Chapter - V
Daily Allowance and Reimbursement of Hotel Charges

Rate(s) of daily allowance within and out of haryana.—

The daily allowance, where admissible, shall be at the following rate:-

Grade In any town/ city in Haryana In any town / city
including Chandigarh outside Haryana/
Chandigarh
1 2 3
“Grade | | Rs. 500/- per day Rs. 600/- per day

®
=
QD
(e}
(9]

I Rs. 400/- per day Rs. 500/- per day
“Grade Il | Rs. 300/- per day Rs. 400/- per day
‘Grade IV | Rs. 2501/- per day Rs. 300/- per day
“‘Grade V| Rs. 200/- per day Rs. 250/- per day

Conditions for drawl of daily allowance.—

The entitlement of daily allowance of a Government employee shall be regulated

under the following conditions:-

1. Daily allowance may be drawn for the period of absence, including the day(s)
of halt and holiday(s) occurring during the tour in public interest, from

headquarters beyond the radius of twenty kilometers.

2. A Government employee who avails even a short casual leave or restricted

holiday while on tour is not entitled to draw daily allowance for that day.

3.  Daily allowance shall not be admissible for Sunday or gazetted holiday(s) if

the Government employee is not actually at tour station.

4.  Tour and daily allowance shall be restricted to ten days in a month unless it is

extended in public interest by the competent authority.

Note.— Head of Department and Administrative Secretary concerned are
competent authority to allow daily allowance to a Government employee upto
fifteen days and beyond fifteen days in a month, respectively, provided the

tour is administratively justified.
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5. Except as otherwise provided in these rules, after a continuous halt of ten
days duration at a particular station, the halting place shall be regarded as the
Government employee’s temporary headquarters for the purpose of daily

allowance.

6. If on any day two separate journeys are performed, one daily allowance shall

be admissible in respect of both separate journeys.

7. If a Government employee on tour receives any fee/remuneration in lieu of
travelling allowance from any authority or agency, he may opt either to retain
the amount or to draw travelling allowance under normal rules subject to

deposit the full amount so received in the state exchequer.

33.  Drawl of daily allowance beyond ten days in a month.—

(1) There shall be no bar to remain on tour beyond ten days in a month and to

draw daily allowance for the same in case of—

(i)  election duty anywhere in India;

(i)  compulsory training under the order of appointing authority or Head of

Department;
(i) attending of court(s) in connection with Government cases;

(iv) personal staff of Ministers and officers who actually remain on tour with

them; and
(v) Carljeep drivers.

(2) The following may draw daily allowance for more than ten days in a month:-

(i)  Deputy Commissioners in haryana may undertake tour upto fifteen days

in a month;

(i)  Junior Engineers of three wings of Public Works Department including

Panchayati Raj Department upto twenty days in a month;
(i)  Police personnel posted in police stations upto twenty days in a month.
34. Daily allowance with reference to city where night is spent.—

The rate of daily allowance shall be determined with reference to the city where the

Government employee while on tour spends the succeeding night(s) of journey. The
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35.

36.

Government employee who spends part of a day in one city and part of it in another
city, shall be entitled to daily allowance at the rate of city where he spends the night
succeeding such day.

Exception.— In case of night stay at Delhi while on tour near Delhi, e.g. Gurgaon,
Faridabad, Sonipat, the officer and the staff accompanying him shall not be
entitled to daily allowance at Delhi rate. However, in case the night(s) is spent
en route while on tour at far flung places, the daily allowance shall be payable

at the normal rate of the city where night is spent.

Note.— Where the night is spent in train the daily allowance shall be determined

with reference to the place of destination.
Rate of daily allowance in case of enforced halt.—

In all cases of enforced halt occurring en-route on tour journey or training
necessitated by break down of communication, due to blockade of roads on account
of bundh, curfew, floods, rains, heavy snowfalls, landslides or delayed sailing of
ships or awaiting for air lift etc., the period of such halt shall be treated, as duty and
full daily allowance shall be admissible for the period of enforced halt at the rate
admissible for the station in which the enforced halt takes place.

Note.— The daily allowance under this rule shall not be admissible until it is

sanctioned by Head of Department.
Drawl of daily allowance when journey is performed by Government vehicle.—

The Government employee shall be entitled to draw daily allowance for the journey

performed by Government vehicle as under:-

Sr. Absence from headquarters at a Daily Allowance
No. distance of more than 20 kms.
1 Where absence from headquarters is ! No daily allowance

for upto 6 hours

2 Where absence from headquarters is | 50% of daily
for more than 6 hours and upto 12 | allowance
hours.
3 Where absence is for more than 12 i Full daily allowance

hours and upto 24 hours, irrespective
of the fact within one or two calendar
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37.

38.

39

Note 1.— When the journey is performed partly by Government vehicle (i.e. either
for going from, or for return to headquarters) and partly by public conveyance,
no fare shall be admissible for the distance travelled by Government vehicle
but daily allowance shall be regulated treating overall journey by public

conveyance.

Note 2.— When a Government employee is allowed free transit by aircraft owned or
chartered by Government, he is entitled to daily allowance for each day of
absence from headquarters.

Note 3.— While travelling on duty by Government owned transport, General
Managers, Works Managers, Traffic Managers, Chief Inspector, Inspectors
and Station Supervisors of Government Transport Services, Haryana, shall be
entitled to daily allowance only when they spend the night away from their

headquarters.
Drawl of daily allowance when journey is performed by own vehicle or taxi.—

The Government employee who performed journey in his own vehicle or taxi shall

be entitled to half daily allowance for journey day(s).
Daily allowance in case of stay in the rest house.—

In case of night stay in the Public Works Department rest house, Circuit house,
Haryana Bhawan run by Government or any organization under any Government on
non-commercial basis and an employee has to make payment for the stay, the daily
allowance shall be reduced to twenty five percent and the lodging charges
(exclusive of breakfast/meals) paid by the Government employee to the
Government/public sector guest house authority for each calendar day shall be

reimbursed.

Drawl of daily allowance when treated as a State guest.—

A Government employee who, while on tour, is treated as a State guest within or

out of India, the daily allowance shall be admissible at—
() v" rate if boarding and lodging is enjoyed free of cost;

(i) Y rate if either boarding or lodging is enjoyed free of cost;
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40.

(i) Y2 rate if boarding and lodging is enjoyed free of cost for half a day; and
(iv) %" rate if either boarding or lodging is enjoyed free of cost for half a day;

Note.— Either casual lunch or dinner or tea availed by a Government employee at
the expenses of Government or an organization it shall be ignored for the

purpose of daily allowance.
Reimbursement of hotel charges outside Haryana and Chandigarh.—

(1) Where a Government employee has to stay in accommodation run on
commercial line while on tour outside Haryana and Chandigarh, the actual

hotel/tourist bungalow expenses shall be reimbursable upto the following

limits:-
 Grade | Entitiement of Reimbursement of Hotel Charges/|
] ] Commercial Guest Houses accommodation ]
 Grade | | Upto Rs. 5,,000/- per day plus half daily allowance.
Grade Il | Upto Rs. 4,000/- per day plus half daily allowance. |
Grade Il | Upto Rs. 3.000/- per day plus half daily allowance. |
| Grade IV | Upto Rs. 1,500/- per day plus half daily allowance. | ;
GradeV | Upto Rs. 500/ per day plus half daily allowance. |

(2) Reimbursement of hotel or commercial guest house charges shall be

admissible subject to following conditions:-

1.  The journey on tour involves overnight stay at destination(s).

2. The Government employees covered under Grade |, Il and Il of these
rules shall certify the non-availability of accommodation in Haryana
Bhawan or any other rest house/guest house maintained by the
department of Government employee who is on tour out of Haryana/
Chandigarh.

3. In any case, if the boarding charges (i.e. charges of breakfast, lunch
and/or dinner) of a day(s) have been included in the bill of hotel charges,

no daily allowance shall be admissible for that day.
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4.  No hotel charges shall be reimbursed for stay while on tour within the
Haryana and Chandigarh.

*kkkhkkkkikkikk
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41.

42.

Chapter - VI

Travelling Allowance to Appear Before Court/Inquiry

Travelling allowance to appear before Police/Vigilance/CBI or Court.—

(1) If a Government employee, under suspension or otherwise, performs journey
to attend Police, Vigilance, Central Bureau of Investigation, any Commission
or Agency constituted by Government in connection with a case in which he is
suspected to be involved, may be allowed travelling allowance for the journey
as on tour, provided the same was performed under the directions or with the
approval of the Head of office.

(2) Where a Government employee under suspension undertakes a journey for
appearing in a court of law as an accused and is later on acquitted by the
court and reinstated in service or would have been reinstated but for death or
his having attained the age of retirement on superannuation or being allowed
to retire voluntarily, he or eligible family member shall be entitled to travelling
allowance as for a journey on tour limited to his entitlement on the grade to

which he belonged before suspension.

Note.— No travelling allowance shall be admissible for the journey performed for
the opportunity of personal hearing given on the request of Government

employee.

Travelling allowance to appear before Inquiry Officer.—

If a Government employee (not placed under suspension) against whom
departmental proceedings have been instituted and is required to proceed from one
station to another to appear before the officer conducting the enquiry, he may be
allowed travelling allowance as on tour subject to production of certificate as

specified below from the Inquiry Officer.

Certificate

This is to certify that Shri (Name and designation of

charged person) appeared before me on at

(place) in the departmental inquiry pending against him and was discharged on

at (time).
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Nothing has been paid to him on account of his travelling and other expenses.

Place : Signature

Date : Designation of Inquiry Officer

43. Travelling allowance for a journey for perusal of record.—

Travelling allowance for a journey as on tour including halts (maximum for 3 days in
all) shall be allowed to a Government employee, under suspension or not, for the
journeys undertaken to stations for the purposes of perusal of record or documents
for preparation of his defence. The grant of travelling allowance is subject to the

conditions that—

()  the punishing authority or inquiry officer, as the case may be, permits that the

records to be consulted are relevant and essential for defence;

(i) the competent authoity certifies that the records could not be made available
at the headquarters of the concerned Government employee;

(i)  the journey is performed with the approval of the Head of office.

44. Travelling allowance for journey to give evidence.—

(1) Except as otherwise provided in these rules, a Government employee who is
summoned to give evidence in a—
(&) criminal or civil case to which Government is a party; or
(b) departmental inquiry held by a properly constituted authority;

facts of which have come to his knowledge in the discharge of his duties, shall draw

travelling allowance as for a journey on tour, provided—

(i) the certificate of attendance given by the court or other authority which

summoned him shall be attached with the claim;
(i) amount, if any, received from the court or authority for the travelling
and/or compensation must be credited to Government.
(2) A Government employee shall also be entitled to travelling allowance in cases
where—

(i)  he is compelled to answer criminal or civil cases brought against him in

respect of acts done by him in the discharge of his official duty; and

(i)  Government has decided to undertake his defence at the public cost.
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45.

Note 1.— A Go